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Request to Review Personnel File

Name:  ______________________________________

Date:  _______________________________________

_____
I request to review my personnel file.  (After checking you need only sign and date the form at the bottom.)

_____
I request to review the personnel file of _____________________________________.

(Complete the entire form.)

The purpose of this review is:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________     

In requesting this review, I hereby certify: that I need to know this information in order to properly execute my responsibilities in RESA-6; that I understand the responsibilities regarding the privacy right of an employee; and that my use of the information will not constitute an invasion of any employee(s rights.

                                                                                        

____________

Signature





                        Date
